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WARRANTY  DISCLAIMER

Thi coaputcr prograas supplied on thi ugnitic diskette and this
titer guide arc provided to the uier with no warranty of any kind.
No repreientation ii aade about their fitness for any particular
use or about the accuracy of their retulti. HicroSpec Inc., its
distributors, retailers, and agents thus assuae no responsibility
and accept no consequential, incidental, or other liability
arising fro> the use of these progreas. In those states that
prohibit such exclusions or liaitations of iaplied warranties,
the above liaitataions do not apply.

Backup systea diskettes are available for a one-tiae charge of US
17.30 when requested on the Registration Card. Additional
backups and/or upgrades aay be obtained for a charge of US 120.00
per diskette when accoapaniad by the original systea diskette.

The computer prograas supplied on the aagnetic diskette and this
User buide are protected by Federal and Intermational copyright
lavs.  Unauthorized reproduction by any aathod whatsoever of
these original copyrighted prograas and user instructions it
expressly prohibited. Violators will be prosecuted to the full
extent of such lans.
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INTRODUCTION

Helcom to the HicroSpec Inc. Couodore 64 Accounti Receivable
Syitea. This coaprehensive, aenu-driven systea it designed and
witten to be “user-friendly", requiringa ainiava of input to
operate. All functions are initiated through “aultiple choice*
selections and can be easily exited froain the event they are
reached in error. This section containsa general description of
the systea, its requireaents and features, and soae Suggested
precautions.

A. Cereral Overview of the Accounts Receivable Systea.

This systea enables the user to create and aaintain an
Accounts Receivable file with a capacity of 150 accounts per
diskette. Each account record contains the naae, address,
telephone nuaber, contact nan, last transaction/payaent dates
and financial inforaation for each custoser. Each custoaer
can have up to 18 transactions on file per accounting period.
Account records are accessed by 6-digit alphanuaeric keys
assigned by the user. The systea allows the user to set a
finance charge for each account and keeps track of aaounts due
for current, 30, 60, and 90 day periods. The user aay create
any nuaber of Accounts Receivable aaster files on separate
diskettes and aaintain each of thea with the saae prograa.

The file is aaintained using ADO, DELETE, CHANGE, and SCAN
functions. Using the SCAN function, the user aay search the
file for a particular record or records, then use the CHANGE
and DELETE functions to change or delete thea as required.

Sales, payaents, debits, and credits are entered as
transactions and are iaaediately posted to the account.
Outstanding transactions aay be viewed in conjunction with the
account inforaation using the SCAN function. A CLOSE PERIOD
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function ii used to update thi current-due and balanci forward
asounti and alio coapute and ginirati financi  charge*
transactions.

Statiamts are produced for each account as required by the
user as well as an Ageing Report and Sales Report. Hailing
labels aay also be produced for each account on file.

A separate prograa is provided to enable the user to update
specified accounts in the HicroSpec Eeneral Ledger file. In
this aanmner, all rewenues, taxes, etc. can be properly
accounted for without the need to aanually re-enter the AR

transactions into the fieneral Ledger systea.
Hardware Requireaents.

This systea is designed to operate on the Coaaodore 64 with a
1541 disk drive. A printer addressed as device | 4 is
required for hardcopy reports. Hhile the systea 1is designed
to use a VIC-1525E printer, any dot-aatrix or letter-quality
device with an appropriate interface aay be used. The user
should be aware, however, that soae printer/interface
coabinations aay not function properly when used with this
prograa.

Care of diskettes.

Diskettes should be treated with the utaost care. Each
diskette containing an Accounts Receivable file can be the
product of extensive tiae and effort, and therefore represents
a substantial investaent by the user. PLEASE obsenve the
following precautionary aeasuresi

1. NEVER touch the recording surfaces of the diskette. Dirt

and body oil can contaainate the surface and render the
files unreadable.
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2. NEVER tiki thi diikitti out of the driv> without replacing
thi protictivi papir jackit.

3. NEVER placi thi diikitti mar any ugmtic forci. Doing 10
can coiplitily icraabli or irau all ricordid inforaation.

4. It it ncoaamdid that data diskittis criatid with thii
prograa bi “backed up® (copiid) each tin aajor updatu art
pirforaid. Such backups art iifintial in privinting lost
of data dui to physical disk dasagi. HS-BACKUP, availabli
froa HicroSpic, will pirfora a coapliti BAH-oriintid disk
copy with a singli or aultipli disk drivi configuration.

For additional inforaation on thi cari of diskittis, rifir to
thi back of thi papir diikitti jackit.

Fill Structuri.

Thi Accounts Riciivabli Hastir Fill is a trui randoa-acciss
fill. Any ricord in thi fill aay bi accissid dirictly without
riading any intirvining ricords. This is accoaplishid by
using a kiy* fill to locata thi ricord"s position on thi disk
bifori riading thi ricord.

Syntax

Througout this aanual cirtain foraats art usid to disignati
usir input syntax. Thi statiaint “mtir ..." instructs thi
usir to typi thi spicifiid input string followid by prissing
RETIRN. In statmnts whin input valuis ari indosid by
brackits (01, [cel], itc.), only thi valui within thi
brackits should bi typid.
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SYSTEM STARTUP

Start thi iyite« by first tuming on all hardnari coaponints.
Insirt thi systia diskatta into thi drivi and intir CLOAO "it*,81
and priss RETRN. Thi systia aill rispondt

"SEARCHING FOR I*
"LOADING*
mRE D>

Non mtir [RIN] and priss RETURN.  Thi systia Hill rott bigin
mmxKution. Thi first scran Mill appiar and dirict thi usir to
insirt a data disk into thi drivi. Riaovi thi systia diskitti
froa thi drivi and riplaci it with a blank foraattid diskitti or
oni that aay bi wittm ovir. If no foraattid diskittis an
availabli, laavi thi systia diskitti in thi drivi until thi
CREATE function instructs thi usir to insirt a blank diskitti.
Hhm this action is coaplitid, priss RETURN.  Thi systia Mill
nixt proapti

mETtar Data CHHDDYY]™
Entir thi disirid date in HADYY foraat Hhiri NN is thi aonth, DD

is tha day, and YY is thi yiar. Thi systia Hill noH proend to
thi Hain Hinu scran.
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MAIN MENU

Thi following Hain Hinu will bi displayed;

HicroSpec Accounts Riciivtbli [Pate] Main Henu
Entir Option! t

CHangi date
CRiati Fill

Fill Haintmanci
TRanuction Entry
STatmnti

LAbIIF

CLou piriod
AGIing riport
SAIn riport

6L post

Olor Silictiom
PRIntir Situp
REdifini coapany naae/6L li
EXit Prograa

Entir thi firit two charactiri of thidetired optionand prut
RETURN. For exuple, to criati a newfill intir IRl and prut
RETURN.  Any coabination of charactiri othir than thou in uppir
cau on thi abovi unu will bi ignorid by thi tyitu. If an
option it intirid in irror, pruting thi 7 kiy iaudiatily will
cauu thi tyttu to retumn to the Nain Hinu.

tthen the tyttea it uud for the firtt tiae, the CREATE and&IT
optioni are the only choicet that uy be uud. All other optioni
require a valid Accounti Receivable File in order to operate
properly. Each of the above optioni are ditcuued in detail in
the reaaining chaptert of thii aanual.
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CREATE

This option creates an Accounts Receivable Natter Fileon a blank
or "scratch* diskette. The process Mill erase anypreviously
recorded data on the diskette. If the diskette inthe drive
already contains a HicroSpec Accounts Receivable data file, the

systea dill proapti
"Disk contains data. Continue [y/nI*

To ower-itrite the existing file, enter Cyl.  Entering Enl Mill
retun to the Hain Henu.

The systea non requests inforaation for Coapany neae, address,
city, state, and Zip Code. The next proapt isi

"Update Gereral Ledger [y/n]"

If the user desires to update a HicroSpec 6eneral Ledger file
directly froa this systea, enter [y]. If the user does not have
the HicroSpec 6L systea, or does not wish to update it, enter (1]
and the systea Mill skip past the next proapti

"Enter General Ledger Account Is”

“Cash®
"Accounts Receivable”
"Sales Tax"

"Sales”

"Discounts Taken®
"Finance Charges”
"Shipping”

If the response to the previous proapt aas [y], enter the Type O
(regular) account nuabers previously defined in the 6ereral
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Ledger systei that art to accunulate each category. Hhile the
actual account naeei aay differ, the equivalent 6L accounts
should be specifed. The AR systea Kill autoaatically extract the
correct aaounts froa AR transactions and create 6L transactions
for posting with the 6L POST function. NOTE: The 6L account
nuabers HUST exist on a HicroSpec 6eneral Ledger data diskette or
the Post Hill not occur.

At this point, the systea will proapti
"Continue [y/nl*

qnsert Blank Disk”
"Process Hill Erase Disk"

To bypass foraatting and retum to the Hain Henu, enter [nl. To
proceed, enter [y]. The diskette Hill be foraatted, 430 sectors
are allocated, and a key file is created. At the coapletion of
this function, the diskette directory will contain an entry for
the key file, the 6L file (if used), and reflect the reaaining
sectors not allocated to the data file. The systea noH exits
the Hain Henu. The user aay non proceed to use the other systea

options.
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FILE MAINTENANCE

Thiii option contiiti of four functionn

1 ADD record.

2. DELETE record.

3. CHANGE record.

4. CAN file fequentiilly

Each of these functions will be discussed in detail in this
chapter. To proceed, enter the nueber of the desired function
and press RETURN. To retum to the Hain Henu, press the f7 key.
The key file Hill be re-Hritten after any records have been added
or deleted to the file before the systea redisplays the Hain Henu
Screen.

1. The ADD function.

This function is used to add records to the data file. The
first proapt isi

"Enter Account ID, f7»Exit*

The account ID is used as a key to locate the record in the
data file. It is six characters in length and aay be any
coabination of letters and/or nuabers. Each account ID should
alloH the user to easily recognize each account; therefore,
each key should include part of the account 3 business naae or
acronya. If an account ID is already in use, an error aessage
is displayed. To cancel the ADD function and retum to the
File Haintenance Henu, press the f7 key. The systea next
progptsi

"Enter Data, fr«Save, fS*Cancel*
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The systea is now ready for the user to supply inforaation for
the account. The user can scroll betieen fields using the
CURSOR UP and CURSOR DOMN keys. Pressing RETURN Hill  advance
the cursor to the next available field. The account entry aay
be canceled by pressing the f5 key atanytiae. To clear a
field froa the cursor position to theend of the field, press
the CLRZHOHE key (unshifted). Inforaation is requested for
the folloHing fields:

1. Naae: Enter the account 3 business naae or acronya.
2. Address: Enter the account 3 street or aailing address.
3. City: Enter the city Hhere the account is located.

4. Statei Enter the tno-character postal abbreviation for the
state Hhere the account is located.

5. Zip: Enter the postal zip code Hiere the account is
located.

6. Contact: Enter the nage or title of a person at the
account nith Hhoa transactions are carried out.

7. Phone:  Enter the telephone nuaber for the Contact  person
at the account.

8. Last Purchase Date: Enter the date of the last purchase by
the account in HHDDYY foraat.

9. Last Payaent Date: Enter the date of the latest payaent
received froa the account in HHDDYY foraat.

10. Balance ForHard: Enter the current balance forHard for the
account or press ENTER if a neH account Hith no balance.
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1. Currant Charges: Enter the total current charges for the
account accuaulated since the last billing or leave blank
if a new account Kith no charges.

12 Current Payaentsi Enter the total payaents accrued since
the last billing or leave blank if a ne* account.

13. Finance Zi Enter the finance interest rate, expressed as a
percentage, to be used in coaputing carrying charges for
the account. The percentage aay be entered as an integer
or Mith up to two deciaal places. If the account is not to
accrue finance charges, enter zero.

18. OIDi Enter the total current quarter-to-date charges for
the account or leave blank if a new account.

15. YID: Enter the total current year-to-date charges or leave
blank if a new account.

19. Prev.t Enter the total YTD charges for the previous year or
leave blank if a new account.

Fields 14-17 and 20 are tracked and aaintained by the systea
as transactions are entered. Fields 14-17 indicate the
charges due over 0, 6, and 90-day periods. Field 20
indicates the nuaber of outstanding transactions on fils for
the account. Fields 8-12 and 18-20 are aaintained by the
systea after initial values are set. Pressing RETURN without a
value for these fields Hill set thea to zero. Press the f7
key to save the record or press the 15 key to cancel the
account entry. Upon coapletion of this function the systea
exits to the File Haintenance Henu.

2. The DELETE Function.

This function is used to delete any previously stored records
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froa thi data fill. Thi lyitia proapti:
"Entir Account ID, fr«Exit”

Prilling thi 7 kiy Hill cancil thi function and ixit to thi
Fill Maintenance Hinu. Entir thi account ID for thi ricord to
bi deleted. If the ipecified account ID doei not exiit, an
error aissagi i1 displayed and the systea returns to the
"Enter Account ID* proapt. The systia hoh proaptsi

"Forcid Diliti [y/nl*

This fiaturi allows deletion of a ‘“bad* ricord Hithout
attempting to nad and display its contents. It is ispicially
usiful in salvaging thi riaaining ricords on a diikitti Hin a
"string too long* or othar irror occurs Hhin attiapting to
riad a ricord. Entir [y] to procud Hithout attigpting to
riad thi ricord or Enl to display thi ricord for
verification. Thi lystia nixt proaptsi

"Enter (dill Codi?"
Entir Onl and priss RETURN to cancil thi diliti. To coapliti
thi dilition prociss, inter (dell. The record Hill be deleted
froa the index file and the space Hill be Bade available to
the systea. Upon completion of this function the systea exits
to the Fill Haintinanci Hinu.

3. Thi CHANGE Function.

This function is usid to changi (edit) any ricord priviously
stored in the data file. The systea proaptsi

"Enter Account ID, fr«Exit*

To cancel the function, press the 7 key and the systea Hill

VI. File Haintenanci Pagi 6-4



exit to the Filt Haintenance Henu. To proceed, enter thi
account ID of thi deiirad ricord. Thi syttia Hill attiipt to
locati thi ricord. An irror aciiaga Hill bi diiplayed if it
cannot bi found, retuming to thi “Entir Account ID* proapt.
If thi ricord it locatid, iti content! ari ditplayid and thi
syitea proaptu

otntir Data, f7«8avi, fHCancel*

If thi ricord ii not thi dnirid ricord to bi changid, prm
thi 1S and thi lyitn Hill ixit to thi Fill Haintinanci Henu.
To procMd, uii thi CR8R-OP and CRSR-DOtW keyi to icroll up or
dom to thi appropriati fiild. Entir thi dnirid inforaation
and praia RETURN or tha curior control! to aovi to anothir
fiild. To diar a fiild froa tha curior poiition to tha ind
ot thi fiild, prm thi CLR/HOHE kiy. Thii proem aay ba
rapaatad for all fialdi to ba changad. Hhen tha procan ii
coaplatad, pran tha f7 kiy to ri-w-iti thi ricord to tha data
fila. Tha lyitaa Hill ratum to tha "Enter Account 10* proapt
until tha f7 kay ii pranad in raipoma. Upon coaplation of
thia procaii, tha lyitaa axiti to tha Fila Haintinanci Hiru.

4. Thi SCAN Function.

Thii function ii uud to lequentially ican ricordi priviouily
itorid in thi data fill itarting Hith a uur-ipicifiid account
ID. Thi lyitia proaptu

“Entar Account ID, f/»Exit"

To cancal thii function, praii tha f7 kiy. Entar the account
ID to bagin tha ican Hith. If tha racord doai not axiit, thi
lyitia diiplayi an irror aaiiaga and ratriavai tha racord for
tha naxt aaquantial account ID. If tha racord it locatad, iti
contanti ara diiplayad along Hith tha folloHing proapt:
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ofldNext f3«Prev i<Trans. fr«Exit”

To axit to thi Fill Maintenance him, prm thi 7 kiy. To
continui scanning foraard, prm thi ft kiy. To ritum to thi
priviout ricord, prm thi f3 kiy. To vim thi outitinding
transactions, prm thi fS kiy. Thi lyitia Hill displiy thi
outstanding transactions and hilanci inforaation along with
thi proapti

"RETURN, fr<Bxit, tpl-Prinf

To retum to tha naxt racord, prass RETURN.  Thi transaction
scraan can ba “duapad” to tha printar by antaring (ol. To

axit froa tha SCAN function, prass tha 7 kay and tha systea
Hill axit to the Fila Haintenance aenu.
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TRANSACTION ENTRY

Thii option ii uud to enter transactions into the Accounts
Receivable Systea. Thi first progpt isi

"Enter Account ID, f7*Exit"

To cancel this function and retum to the Hain Henu, press the 7
key. To proceed, enter the account ID for which the transaction
is being entered. The systee will display an error aessage if
the record cannot be located. Hien the record is found, the
systea displays the account nage and nuaber of outstanding
transactions and requests input for the follwing fieldsi

1. Datei The systea displays the current systea date which can be
changed later after all initial field values are entered (see
below).

2. Typei The systea displays the follwing proapti
an-Sale [23»Pat. [31-Cr. C4JDb.a

Enter U1 for a sals transaction, (23 for a payaent, [3Ll for a
credit entry, and [41 for a debit entry.

3. Descriptioni Enter a coasent describing the type or reason for
the transaction to be used for later reference on reports. A
good practice would be to use the Inwoice or Credit nuaber.

4. Aaounti Enter the total dollar aaount, including tax,
shipping, etc. where agpplicable, of the invoice/receipt.

5. Sales Tax (Type 1 only)! Enter the sales tax, in dollars, if
applicable.
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6. Shippingi Entir thi shipping costs, in dollars, If applicable.

Thi systia nixt proaptsi
Entir « To Change, ToCancel, fr«OK*

To cancil thi transaction and ritum to thi account ID proapt,
priss thi 5 kiy. Fiilds aay bi iditid by mtiring thi nuabir of
thi fiild to bi changid- Thi cursor will aovi to the indicated
field, allowing the contents to be changed as desired. Nhen all
fields are correct, press the 7 key and the systea will update
the account record on the aaster file and retum to the “Enter
Account ID" progpt. This process aay be continued for a aaxiaua
of 18 outstanding transactions per account or until the 7 key is
pressed in response to the account ID proapt.
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STATEHENTS

Thii function printi stateeents bind on thi outstanding
transaction* for uch account on fill. Thi first proapt isi

"Entir Starting Account 1, laJ*All"

"Biginning*
IEr[jirgl

To ixit froa this function and ritum to thi Hain Henu, press the
f7 key. To proceed, enter [d] to create stateeents for all
accounts on file or, to process a range of accounts, enter the
starting account ID. If other than tal is entered, the next

proapt iss

"Enter Ending Account I*

Enter the account ID for the endingaccount in the range to be
processed. This aay be the sue asthe starting ID to process
only one account. The systea next proaptsi

"Enter Standard Hessage®

Enter up to three lines of ussage text to appear on the bottoa
of each stateaent. Next, the systea proaptsi

"Ready Printer, Press RETURN®

Set the printer to top-of-fora and press RETURN when ready. The
systea will begin displaying account IDs as they are processed
Md displays the proapti

"Press RETURN To Pause®
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To pauti iftor thi current ditplayid account 10 hn been
procttsid, preti RETURN ind hold it until the follning proapt
tppeirii

*Preii RETURN To Continue, [c]*Cancel*

To continue Hith the next account, pre« RETURN. To cancel the
itatiainti, enter [d and the lyitia Mill retum to the Hain
Henu.
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LABELS

This function prints labels for all or selected accounts on file.
The first proept isi

"Enter Starting Account t, Ca>AU*

"Beginning"

“Ending’”

To exit froa this function andretum to the Hain Henu, press the
7 key. To proceed, enter [al to create labels for all accounts
on file or enter the beginningaccount ID, press RETURN, and then
enter the ending account ID to process a range of accounts.  The
next proapt isi

"Enter | OF Tab Positions”

Enter the nuaber of characters to the right froa the left edge of
the label fora to begin printing. Press RETURN for zero.  Next,

the systea proaptsi

"Enter 1 OF Linefeeds Between Labels*

The systea prints three lines per label. Enter the nueber of
blank lines required to begin printing on the next label on the
fora. The next proapt isi

Ready Printer, Press RETURN"

Set the printer to top-of-fora and press RETURN when ready. The
systea will begin displaying the accounts as 1t processes thea
and displays the proapti

"Press RETURN To Pause*
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To pause after the current displayed account has been processed,
press RETURN and hold it until the follwing proapt appears:

"Press RETURN To Continue, Ic]*Cancel”

To continue Hith the next account, press RETURN. To cancel the
lakels, enter [cl and the systea will retum to the Hain Henu.
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CLOSE PERICD

Thii function it used to clou thi accounting period, age current
and pait charges to the next category, update the OID and YD
fields, and zero the current charges field for each account on

file. The systea first proaptsi

"Apply Finance Charges Cy/nl, fr»Exit!

Enter tyl to apply finance charges (if any) for the period being
closed.  Finance charges Hill be accrued on all outstanding

balances past due 30 or aore days. Enter tnl to close the period
Hithout applying charges. The systea next proaptsi

"Closet [a]»Honth Cglauarter tyMear®

Enter the appropriate character to close the desired period. The
next proapt isi

"Ready Printer, Press RETURN®

Align the printer to top-of-fora and press RETURN Hhen ready.
The systea produces a transaction report for each account on file

reflecting finance charge transactions. Upon coapletion of this
function, the systea retums to the Hain Henu.
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AGEING REPORT

Thii function printi an ageing report indicating asounts owed for
current, 30, 60, and 90-day periods ad a total aaount for each
account. The first proapt isi

"Ready Printer, Press RETURN*

Set the printer to top-of-fore and press RETURN when ready. The
systea will begin displaying account IDs as it processes thea and
proaptsi

"Press RETURN To Pause"

To pause after the current displayed account has been processed,
press RETURN and hold it until the falining proapt appearsi

"Press RETURN To Continue, [c3«Cancel*

To continue with the next account, press RETURN. To cancel the
report, enter [c] and the systea Mill retum to the Hain Henu.
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SALES REPORT
Thiii function printi a talti riport for tach account. Thi firit
proapt in
"Ready Printer, Prm RETUR\"
Set the printer to top-of-fora and prm RETURN Nhen riady.  Thi
lyitee will begin displaying account I0i ai it processes thee and
proaptsi
"Press RETURN To Pauu"

To pauu aftir thi currint displayed account has been processed,
press RETURN and hold it until the follHing proapt appearsi

"Press RETURN To Continue, [c>Cancel

To continue Hith the next account, press RETURN. To cancel the
report, enter Cc] and the systea Hill retum to the Hain Henu.
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EL POST

This function loads the universal GL Posting prograe used to
update the HicroSpec General Ledger file. The first proapt is:

“‘Insert Systea Disk, Press RETURN"

Insert the systea diskette and press RETURN. The systea Mill
load the update prograa. Insert the Accounts Receivable data
diskette into the drive and press RETURN in response to the first
screen. The prograa Mill read the 6L transaction file, then
request the GL data diskette to be inserted into the drive. The
posting prograa Mill then verify that the accounts exist on the
GL disk before perforaing the actual transfer of data.

Since this function is handled by a separate prograe, the 6L post
should be done after all other AR functions are coapleted, as it
does not retum to the AR Hain Henu. To continue using the
Accounts Receivable prograa, it aust be loaded and Tun* as
detailed in 8YSTEH STARTUP (chapter II).
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COLOR SELECTION

Thii function ii used to change the color (election for screen
and text. The systee displays a list of 16 available colors
along with the following list of selectionsi

t13*Screen
[2]«Proept
[31>Response
[4]*Hessage
[51»Border
[6]«Henu

The systea proaptsi
"Enter Selection, fExit”

Enter the appropriate selection nuaber, then RETURN. For exaapla
to change the border color, enter [51. The systee will then

proapti
"Enter Border Color"

Now enter the nuaber of the desired color for the selected itea.
The color will iasediately be changed. The user aay continue to
change colors until satisfied with the coabinations. The systee
will record the color selections on the data diskette and set
thee each tiee the systea is started. To exit froa this
function, press the f7 key. If any changes have been aade, the
systee will rewrite the key file prior to retuming to the Hain
Henu.
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PRINTER SETUP

This function is used to set wp the printer if the user is not
using a Coeeodore or CBN printer, or Nishes to send special
characters to initialize special eodes, etc. It also allons the
user to specify a printer delay tiee in seconds (approxieately)
for synchronization purposes and to specify if the systee should
send linefeeds or if the printer will provide thee. The systee
proapts:

"Enter Selection, fiExit”

"1. Codes®

2. Secondary Address®
*3. Delay"

"4. Linefeed”

At this point, the user aay exit froa this option by pressing the
7 key. If any changes are eade, the systeewill update the
printer setup file prior to retuming to theMain Henu. The
valid responses are:

1 Initialize Codes - Enter a [11 and the systea will proapt:
"Enter ASC« Value®

Enter the ASCI nuaeric value for the characters to be sent.

The systea will continue to accept values one at a tiae until

the user enters RETURN without any  value. This string  of
characters will be sent to the printer iaaediately after it is
OPENed by the systea. The user aay send ESCAPE sequences,

etc. to configure or use any special features of the printer.

2. Secondary Address - Enter the secondary addrss for the printer
device/interface. If using a CBH printer, enter [71. For
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«oit other typn of printers/interfaces, the proper secondary
address i1 specified in the uier guide for the device and Hill
vary according to Mitch settings, etc.

3. Delay - Enter an integer nuaber, aultiplied by 1000,
representing the approxiaate nuaber of seconds the printer
should delay before printing the next lire. Press RETURN Hith
no value to exit.

4. Linefeed - The systea Hill proapti
"Send Linefeed Cy/nl"

Enter [y] to cause the systea to send linefeeds to the
printer. If the printer supplies its oho linefeeds, enter tn]
(this is the default). This function is included due to soae
printers having a sHitchable option that can cause the device
to “carriage retum* Hithout spacing vertically (linefeed).
The user should carefully consult the operation aanual for the
printer being used to insure that it it properly set up before
using this function.
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REDEFINE CO/6L INFO

Thii function ii uud to redefine tha uur 1 coapany nut and
addrtu inforaation and, if appropriate, tha account nuaberi to
tranifar inforaation to in tha 6tntral Ledger tyitaa. Tha fiildi
arai

1. Coapany Nezai Entar tha naae of the coapany or individual
using the Account! Receivable lyitea. Thii nue i used
throughout the eystea on all reporti and itateunti.

2. Strut* Enter the itreet or aailing addrau for the coapany or
individual ai it it to appear on reporti and itateunti.

3. City, ST, Zipi Enter the City, State abbreviation, and Zip
Code ai they are to appear on reporti and itatesenti.

The lyitea next proaptu

"Update General Ledger [y/nl*

If the uur doei not intend to update a HicroSpec 6General Ledger
lyitea froa the Accounti Receivable lyitea, enter In] ad the
lyitea Hill renrite the above inforaation to tha data file. If
[y] 1i entered, the lyitea requeiti account nuaberi for the
folloning General Ledger account deicriptionii

. Caih

Accounti Receivable
Salei Tax

Salei

. Diicounti Taken
Finance Chargei

. Shipping

NG AP
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Enter the four-digit account nuaber, ranging froa 1000 to 4999,
that repreienti each of theie categoric* in the fieeral Ledger
Chart of Accounti. Mhile the actual account naaei aay differ,
the equivalent Type O (regular) accounti auit exiit on the
General Ledger data file diikette that it to be updated Hith At
trintaction*] othemniie, the 6L POST function Hill not update the
GL file. After all field* are filled in, the lyitia update* the
data file and return to the Main Henu.
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EXIT

Thii function iniurei thit ill lyitH fill* art properly cloud
before exiting to BASIC. Aluyi exit thi lyitu uiing thii
function in order to iniure that all channali and diik filei are
properly cloud.
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